COUNTY OF LOS ANGELES
DEPARTMENT OF HUMAN RESOURCES

579 KENNETH HAHN HALL OF ADMINISTRATION/LOS ANGELES, CALIFORNIA 90012
(213) 974-2406 / FAX (213) 621-0387

MICHAEL J. HENRY

DIRECTOR OF PERSONNEL

September 20, 2004

To: Each Supervisor

From: Michael J. Hefmy
Director o el
Subject: RECRUITMENT FOR PROBATION OFFICER

The filing period for the recruitment for the Probation Officer, Department of Probation
opens on September 20, 2004 and will close on November 19, 2004. Enclosed are 20
copies of the recruitment announcement.

The search firm of Human Resources Advisory Services/CPS Executive Search,
selected through a competitive proposal process, has recommended the 60 day filing
period. This is slightly longer than typical because the search firm anticipates there will
be competition for candidates as a result of similar recruitments currently being
conducted within the State. We anticipate submitting the names of the finalists to each
Supervisor in January 2005.

If you have names of prospective candidates, please forward them to me and we will
contact them. In addition, if you would like to provide input to the search firm regarding
the ideal candidate, please contact me and we will arrange a meeting or conference
call.

Please call me if you have any questions.

MJH:REB
PS:ck

Enclosures

c: Chief Administrative Officer

To Enrich Lives Through Effective and Caring Service
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Probation Officer

(Unclassified)

Annual Salary
S119,962 toe $179,944

Filing Period:
Seplember 20, 2004 — November 19, 2004
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COUNTY OF
LOS ANGELES

The County of Los Angeles, with @
millivn peaple, has more residents
v in the mation, and within its
botmndaries are 88 cities. The County s rich in
ural diversity and the home of world-re-
nowned musenms, theaters and universitie
and numerous fve-star restaueants [t s also
the center of the nation's motion picture indus-
ey In addition to the mountains, deserts and
the beautiful Pacific Ocean, some of the waorld's

wav elose. Thisis Sout
esh.

A live-member Board of Superv
embers are clecked on a non-parti
for four-vear terms, governs the Caunty ol Los
Angeles. As the governing budy, the Board of
Bupervisors serves as both the executive and
legislative authority of the largest and most
complex counly government in the United
1es,

The County of Los Angeles has an annual buid-
get in excess of $17.1 billion. Thirty-six major
atministrative units or departments serve Lhe
ngeds of the County's population. The County
budget includes over 92,000 fulltme persan-
nel to serve its diverse population,

The Probation Departmenl Organization Char,

PROBATION
DEPARTMENT

T
W

2 Los Angele oy Brobation Department
bilished in 1905 with the enactment of
_.r;:cz laws. The Depart-

California’s first
ment, which
Lt i

ticners The Department also serves all Sup
rior Courts of the County and provides an ex-
tensive range of services, which include: rec
omuending and enforcing court-ordered sanc-
15 for probationers (including the detention
af juvenile offenders and the arrest of adult af-
fenders); operating correctional institutions,
supervising and monitoring probationers; pre-
venting and reducing criminal activity by de
velaping and implementing strategies from
early intervention through suppression; and
proactively seeking out and maximizing all op-
portunities ta positively impact the behavior of
probationers by providing them with education
and vocational services, ns well as arcess Lo
fealth and mental heal th servi
wpon the strengths and capabilities of proba.
tioners, b s, and thelr communities,
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__m_ﬁ:_.,_.__._w:_ i rsinth
field with {5 ol its employees en-
maged in s sional asy [ nrohation

wark, sich as Deputy Probation Cficers, Pre-
L Detention Servires
Officers or Supervisars, The Department has
loyvees in over Bwark locations, including
detentlon centers, residential treat-

n, and ineludes funding forapprox
0,000 emplayens

Heporting to the Board of Supervisors, the Fo
bation Offieer has jurisdiction aver the entire

Cotnty, eluding all of the cities within its boe-
ders, The position has responsibility for direes-
ing the Probation Department's programs, fi-

cilities, and services necessary for the investi-

gation and supervision of adults convicted of
law vinlations in Superior Courts, and for the
investigation, placement, treatment, and super-
vision of delinguent youths

1

= Formulates departmental policy
exceition, and evaluakes work accom-

xamplis e 5

o [irects the probation services provided by
the Department, including juvenile intake
and detention eontrol, adull and juvenile

:_,:__. ,:__._:_:y: itive E:zﬁ_i of :_1 Ne-
partment,

o Directsthe development and use of profes-

sional skills in prebation casewnrk provided
tsand juveniles and assures the mair
tenance of appropriate standards of service.

o Directs the provision of probation services

through decentralized area offices and as
tres uniformity of standards and npe
tans

*  Directsthe development an _,5353_3:,5

3, and

wdinates the programs and lunctions of
the Probation Department with ether seg-
ments of the justice system, such as police
departments, the Sheriffs Department, Pub-
ITe Defender, Alternate Public Defender,
Diatriel Attorney, and the courts

e Establishes and maintaing effective re
tionswith ather County departments, other
_::u___n:_._:m social welfare and cther agen-

i and the public; amd inters

c_.a_u the objectives and pro-

grams of the Departmen.

o Workswith the Probation Com-
mission in establishing and eo-
crilinating services provided to
juveniles.

* Recommends the
enaeiment, and amendment of
County ordinances, resolutions
and regulations, and State statutes o pro-
vide effective, efficient and economival ad-
ministration of the Department.

o Directs the development of changes in or-
fzation, staffing, work processing mian.
gement information systems and the ad-
ministration of the Department’s contract-
ing program to increase effectiveness and
efficiency and reduce administrative costs,

= Makes periodic reports ta the Board of Su-
pervisors regarding the aecomplishments of
the Department

MINIMUM
REQUIREMEN

TRAINING AND EXPERIENCE _.:..“_:«_ re-
msible experience managing or i
the management of 2 large amd ac:_c_m A Orga-
nization in felds such as probation (adult and
Juvenile), corrections, eriminal justice, law en-
farcement or social welfare, Such management
experiance should include directing or assist-
ing in the direction of budget, personnel,
cal, supply and other administrative funetions
of the arganization.

CALIFORNIA STATE LAW REQUIREMENT:
California state law re Brobatio
fficer shall have a certificate of completion of
40-hoar introductary training o
laws of arrest (Pens
the i
Training (POST ), or shall
within 90 davs of

assed are given several times per month at
warions Southern Calilormia ocativns, Cerlifi-
w5 0f completion, fasted by the teaining
agenicy certified by POST, are generally received
within 2 weeks of elass and examination
mpleti

LICENSE: A valid California Class "0 Driver
License or the ability to utilize an alternative
miethed ol t srtationwhen neaded tocarry
ol juberelated essential functions,

TISSTON STATEMENT

To promote aud eihanee pulbilie safely, ensare oictims’
__.___.,_______:_. A ,:‘i.._‘_._:;.m___.__________.n_ it pi STIe ::.‘_:h__;_.________: fneadull igid

Juverile profadiveers,

OTHER: U8 citizenship is required for ap-
pointment to this position

DESIRABLE
QUALIFICATIONS

= Extensive management experienc

grossively responsihle positi ion pl:
directing programs and
prabation delingue ey pre-
vention and control, Investigation, supervi-
Land rehabdlitation of juveniles and
adults, gang supervision and control, anc
detention and residential treatment of ju-

S

human services, public or business
administration, or a closely related field.

o Knowledge of and abllity to Interpret and
v ifornia legal vodes and
statutes relating to adult and juvenile of-
enidars

o Damonstrated knowledge, skills and abl
Iy with public
[ficials, ageneies, community groups, pri
vate organizations, vartons segments of t
n. and the unicati

1S Mg

arn design, interf;
othergystem
Iing

g and integratinn with
ined long-range systemsy

sted know
tion ineor

fearti

SALARY
AND BENEFI

ANNUAL SALARY: 5119

ary Range 17

The suecessinl candidate may be
pted tooany salary with
abiowvi the range, depending on guali-
fleatlons

IHEN
The Countv of Los Angeles provides an exeel-
lent benelit package that allows empl
chins tmeet thair s
The package ineludes:

Rellrement Plan — The successiul o
mav choose either o contributory or nonec
tributory defined benefit plan,

MegaFlex Benefit Plan — Benefits may be pur-
from the MegaFlex Caleteria Benefit
£ atax-free Counly contritation ofan
[ the employes

Dependent Care and Health Care Reimburse-

Savings Plan (401k) - Optional tax-deferred




